Targeted Response Letter to Job Listing Letter
 
Dear Mr. / Ms. TARGET PERSONS LAST NAME:
I understand (NAME OF COMPANY) is seeking a Product Manager in your department.  Considering my related background and experience in both product development and product marketing, I am contacting you to express my interest in pursuing this opportunity.
[bookmark: _GoBack]Since the position appears to be an excellent match for my related skills and areas of expertise, I have taken the liberty of enclosing a one-page summary of my background. As you can see from the document, I have significant experience in all areas of product management including market research, product development process management and product launches. I have a proven track record of results in developing and launching successful new products. 
As was requested in your listing for the position, I have also forwarded my resume directly to your Human Resources department. As the (TITLE OF CONTACT PERSON), I would appreciate an opportunity to personally meet with you and to share how I can bring value to your company with respect to this position. I do appreciate your valuable time and will call you within the next few days to hopefully arrange a convenient opportunity for us to meet.
Thank you in advance for your consideration.
Sincerely,

