Saddleback Career Coaching - One on One Guide

Accountability
Key Points Summary for Discussion

Step 1: Understanding What Accountability to God Means
· Where are you in your relationship with God?
· Do you pray and ask God for help?
· Understand that God knows where you currently are at this time in your life and wants to guide you, but you have to have a relationship
· Use this time of transition to better understand where God wants you to go
· This is another chapter opening in your book of life – learn how God wants to use you going forward
· You have spiritual gifts. Are you using the spiritual gifts that God has given you?
Step 2: Understanding What Accountability to Family and Friends Means
· Be accountable to your family and friends
· Take time to identify your weaknesses and budget requirements
· Leverage family and friends wisely and effectively
· Family and friends know that this is a difficult time for you – get strength from them
· Use your time wisely and make sure to communicate with those who care about you
· Analyze your budget – what are “must have” and what are “nice to have” items
· It is important to make a lean budget – you do not know how long transition will last
· When you review your budget, include everything even those things that you don’t think amount to much money
· [bookmark: _GoBack]Nothing is sacred during transition (401K, etc.)
· Take advantage of the funds and programs that are available such as unemployment benefits, food stamps, COBRA, outplacement, etc.
· Don’t be embarrassed, it’s a temporary situation
Step 3: Understand What an Accountability Partner is
· Review the selection process for an accountability partner
· Be accountable to a partner who you can communicate with
· Work together to identify areas of need, communicate, listen, and trust
· Be a true partner, don’t do it half heartedly
Step 4: What to do With an Accountability Partner
· Create a personal SWOT analysis; list:
Strengths – Identify what your personal strengths, skills, and experiences are
Weaknesses – What internal negative aspects are “under your control”
Opportunities – Positive external conditions that you can take advantage of
Threats – Negative external conditions – why you cannot take advantage of an opportunity
· Have your accountability partner also create a SWOT on you and compare
· Once you understand your SWOT, create a “Goal Planning” list to identify your personal goals and how you can obtain them
· Use a portfolio checklist to identify current state for each area
Step 5: Accountability Tool Review – Tracking Your Accountability
· Accountability Status Report
· Action Item Status Report
· Job search calendars, elevator speech template
· Job search log, follow-up sheet, interview resume follow-up log
· Employment and salary history sheets
· Myers-Briggs Personality Assessment tool
    Remember: It’s not “if” you will find a job, it’s “when”







